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1. Methodology of WP6 – Conducting learning activities (IO8, IO9) 

1.1 Introduction 
 

The aim of the DysTEFL2 project is to improve the scheme of initial training and continuing 

professional development of teachers of English as a foreign language so that teachers can 

gain the necessary knowledge, strategies, competences and skills to adapt their teaching to 

special educational needs of students with dyslexia. This, in turn may enhance the quality of 

classroom teaching and learning processes because teachers are the most important 

determinants of how learners will perform and what teachers know, do, and care about 

constitute the key to improving the performance of learners.  

 

We intend to offer the updated DysTEFL course to EFL teachers in different modes and 

during different types of training events, intensity and type of interaction (e.g. intensive 

face-to-face 5 day staff training course; short face-to-face single unit workshop; on-line self-

study single unit or whole course; distance learning course - MOOC). 

Participants of all types of training events will be asked for feedback on the learning event, 

learning outcomes, testing and validating procedures, and certification.  

Learning activities organized by the partnership in the DysTEFL2 project include: 

-  4 intensive teacher training courses in Greece, Slovenia and Poland for 60 

participants 

-  distance learning course – MOOC (Massive Open Online Course) – unlimited number 

of participants 

-  self-study course available from the DysTEFL2 website - unlimited number of 

participants 

 

WP 6 involves preparing the necessary tools, recruitment questionnaires, feedback forms 

and to-do-lists for both participants and trainers of the learning activities and preparing the 

report on feedback from trainers and participants. The following steps will be taken:  



a. Preparing guidelines ( the method, the process and documents to be prepared by all 

project partners) and tools for collecting feedback ( feedback forms for all modes of 

the course for both participants and trainers). Separate templates for feedback 

questionnaires will be prepared for different types of training events.  

b. Preparing a set of documents in the form of to-do-lists or instructions for both the 

participants and the trainers that will illustrate the necessary steps to be taken by 

both trainers and participants while preparing for the training events. 

c. Preparing guidelines for the organizers of the training events ( recruitment, 

administrative issues, securing the venue, reporting). 

d. Collecting feedback from trainers and participants in a pen and paper form or an 

electronic form. 

e. Preparing the report on the basis of completed feedback forms from learning 

activities organized by project partners. The report will first be prepared in the draft 

version and then the final version, after all partners have given their comments. 

 

1.2 Preparing guidelines  

 

The guidelines for WP6 specify the method, process and activities taken by all project 

partners as well as the deadlines for completing these. First, guidelines are prepared in a 

draft form and then, after all project partners have commented on the draft version, the 

final one is prepared. 

The sequence of steps is as follows: 

a. The draft of the guidelines is prepared by WP6  

b. Comments, additions and corrections to the document are introduced by all project 

partners in order to prepare the final version of the document. The final version of 

the document needs to be accepted by all partners. 

c. The final version of the guidelines is prepared by WP6 leader 

The draft version of WP6 guidelines will be uploaded in the separate folder in Dropbox – 

WP6 Conducting learning activities – WP6 guidelines  

 



1.3 Designing feedback forms   
 

For the feedback to be collected, a set of questionnaire templates needs to be designed. We 

will prepare separate templates for feedback questionnaires for participants and trainers for 

different types of training events. Feedback questionnaires will be available to training 

events' participants in paper or electronic form (e.g. Survey Monkey software), depending 

on the mode of course delivery. For example, participants of the distance learning course 

(MOOC) and the on-line self-study DysTEFL2 course (single unit or whole course) will be 

asked to provide feedback on-line, while participants of the face–to–face training events will 

be invited to fill the paper version of the questionnaire or will be given the link to the online 

questionnaire. If pen and paper feedback questionnaires are administered among 

participants during face-to-face training events, the participants’ response will then be 

entered into the SurveyMonkey by the project partners - events' organizers. 

 

Four intensive training events will be organized in the project partner countries; each of 

them will accommodate 15 participants, so 60 feedback responses are expected from the 

four intensive training events. Distance learning course – MOOC (Massive Open Online 

Course) – may accommodate an unlimited number of participants. The number of feedback 

responses received will depend on the number of participants of the MOOC course. 

Feedback questionnaires will be prepared in their draft versions and then commented on by 

all partners. Corrections, feedback, additions, elaborations from partners will be shared in 

order to prepare the final versions of these documents. Drafting-revising-redrafting process 

may take several rounds involving all partners. 

 

1.4 Designing other documents 
 

Apart from feedback questionnaires there is a need for other documents to be prepared 

before training events are organized. The following additional documents will be designed:  

 

a. A list of instructions for the participants about what to do before and in the course of 

the event. It should include a list of pre-course assignments (things to do and/or 

bring along: lesson plans, case studies, lists of problems, lists of possible solutions). It 



should also include an agenda for the entire training event including the description 

of the training (specifying the hours per day) and afternoon activities.  

b. A list of instructions for the trainer which should include guidelines for the course 

providers – trainers. It should specify the time allotments of each course unit and the 

division of units per day. It should also specify the activities to be done and materials 

to be prepared. Also the trainer's involvement should be characterized. Assessment 

criteria must be added (the fact that participation constitutes 30% of the score 

should be stressed).  

c. Recruitment criteria and a questionnaire for the candidates (candidate profile). 

d. A list of documents that the project coordinator requires from the organizers by the 

end of each event for reporting purposes. An agreement between the project 

partnership and the participant needs to be prepared here as well.  

e. Equipment and accommodation requirement form, attendance list template, event 

agenda template.  

 

1.5 Final report 
 

The report on feedback from trainers and participants will be prepared by the leader of 

WP6. It will provide an executive summary, introduction containing the background, 

objectives, research method and process. This will be followed by the description of the 

research sample and research findings, divided into subsections concerning feedback from 

different types of training events. Conclusions and implications will constitute the final 

chapter and will be followed by the appendices. 

The draft version of the report will be prepared by the leader of WP 6. Then it will be revised 

and commented on by the partners. Drafting-revising-redrafting process may take several 

rounds involving all partners. 

 



 

 Appendices 

 

Appendix 1. Trainee’s feedback form 

 

 DysTEFL2 - Intensive face-to-face teacher training course  

 

Date and place: _________________________________________________ 

Organiser of the event: ___________________________________________ 

 

 

Dear Participant, 

 

Your feedback on the DysTEFL2 teacher development course is very valuable to us. 

Please, complete this questionnaire which asks you questions about the organization of 

this DysTEFL2 intensive teacher training event. 

The feedback questionnaire is anonymous and the information provided in the feedback 

form will be used exclusively for the purposes of the DysTEFL2 project. Your comments 

will help us improve further activities in the scope of the project.  

Thank you.    

 

 

 

 

PARTICIPANT’S FEEDBACK QUESTIONNAIRE 

 

 

1. Please complete the following statements: 
 

a. I teach in … (please give the name of the country) 

b. I teach at... (more than one answer is possible) 

- primary school  □ 



- lower-secondary school  □ 

- upper-secondary school □ 

- college, university □ 

- language school □ 

- other …..  

b.  I have been teaching for.... 

     - less than 2 years □ 

     - 3-5 years  □ 

     - 6-10 years □ 

     - more than 10 years  □ 

c. I decided to take part in the DysTEFL2 teacher development course because ______ 

    ______________________________________________________________________________________________ 

 d. I learnt about the DysTEFL2 teacher development course from ______________________ 

     ______________________________________________________________________________________________ 

 

2. Please assess this intensive teacher training event in the table below. 
 

 
Excellent 

Very 

good  
Satisfactory Poor 

Not good 

at all 

Preliminary information 

about the event 

     

Communication with the 

organizers 

     

The overall agenda of the 

course 

     

Training materials       

Pre-course assignments       

Sessions organized after the      



training workshops  

The effectiveness of the 

training 

     

Course venue      

Facilities      

Accommodation at the  time 

of the event 

     

 

Additional comments:  

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

3. On a scale 1 – 5, please indicate how strongly you agree or disagree with the 
following statements which refer to the DysTEFL2 teacher training course you 
have just attended: 

 

 

 
Strongly 

agree 
Agree 

Neither 

agree 

nor 

disagree 

Disagree 
Strongly 

disagree 

 5 4 3 2 1 

1. The content of the course met my 
expectations. 

 
     

2. The content of the course was 
relevant to my teaching context. 

 
     



3. There was a good balance 
between practical and theoretical 
components. 

 

     

4. Enough time was planned for 
workshop sessions.  

 
     

5. Enough time was planned for 
completing afternoon 
assignments. 

 

         

 

      

       

       
             

 

               

 

 

6. The tasks completed in class 
encouraged me to reflect on 
dyslexia and language learning.  

     

7. The trainer was knowledgeable.       

8. The unit quizzes were challenging.        

 

9. The unit quizzes allowed me to 
demonstrate what I learned in the 
sessions. 

     

10. The whole course test allowed me 
to find out how much I learned in 
this course. 

            

 

 

         

 

           

 

             

 

               

 

11. I learnt things that were new to 
me.  

     

 

 

4. Please answer the following questions: 
 

a. Which of the course sessions did you find most useful for your teaching context?  
 

............................................................................................................................................................................................. 



............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

 

b. Which of the course sessions did you find least useful for your teaching context?  
 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

 

c. Will you be able to use the knowledge and skills you gained in this course in the 

future? If yes, please describe how. 

........................................................................................................................................................................................... 

      ............................................................................................................................................................................................ 

      .............................................................................................................................................................................................. 

      ............................................................................................................................. ................................................. 

       

 

d.  What suggestions would you give to the organizers for improving this DysTEFL2 

teacher development event?  

............................................................................................................................. ................................................. 

      .......................................................................................................................................................................... 

      ............................................................................................................................. ............................................. 

      ............................................................................................................................. ............................................. 

 

THANK YOU FOR COMPLETING THE FEEDBACK QUESTIONNAIRE! 



 

 

 



Appendix 2. Trainer’s feedback form 
 

DysTEFL2 - Intensive face-to-face teacher training course 

 

Date and place: _________________________________________________ 

Organiser of the event: ___________________________________________ 

 

Dear Trainer, 

 

Your feedback on the DysTEFL2 teacher development course is very valuable to us. 

Please, complete this questionnaire which asks you questions about the organization of 

this DysTEFL2 intensive training event. 

The feedback questionnaire is anonymous and the information provided in the feedback 

form will be used exclusively for the purposes of the DysTEFL2 project. Your comments 

will help us improve further activities in the scope of the project.  

Thank you.    

 

 

 

 

TRAINER’S FEEDBACK QUESTIONNAIRE 

 

 

1. Please complete the following statements: 

 

a. I am a teacher trainer in ______________________________ (please, give the 

name of the country) 

b. I taught the DysTEFL2 teacher development course in __________________ 

(please, give the name of the country) 

 

2. Please assess this intensive teacher training event in the table below: 
 

 



 

 
Excellent 

Very 

good  
Satisfactory Poor 

Not good 

at all 

Preparation of the pre-

course information by the 

organizers 

     

Cooperation with the 

organizers 

     

The instructions and 

guidelines  for the trainers 

     

Training materials       

Course venue      

Facilities      

Equipment      

Accommodation at the time 

of the event. 

     

 

Additional comments:  

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

3. On a scale 1 – 5, please indicate how strongly you agree or disagree with the 
following statements which refer to the DysTEFL2 teacher training course you 
have just conducted: 

 

 

 
Strongly 

agree 
Agree 

Neither 

agree 

nor 

disagree 

Disagree 
Strongly 

disagree 



 5 4 3 2 1 

12. The content of the course was 
relevant to the participants’ 
teaching context. 

 

     

13. There was a good balance 
between practical and theoretical 
components. 

 

     

14. Enough time was planned for 
workshop sessions. 

 
     

15. Participants had enough time for 
completing afternoon 
assignments.  
 

            

 

    

         

 

    

           

 

             

 

               

 

16. The tasks completed in class 
encouraged the participants to 
reflect on dyslexia and language 
learning.  

     

17. The notes for the trainer were useful 

and clear.  
     

18. The unit quizzes were challenging 
for the participants.   

     

19. The whole course test allowed the 
participants to show what they 
learnt during the course. 

     

 

20. The time allocated for the training 
event was sufficient. 

 

     

21. The meeting room and facilities 
were satisfactory. 

     

 

 



4. Please answer the following questions: 
 

a. Which of the course sessions did the participants find effective and useful for 
their teaching context?  
 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

 

b. Which of the course sessions did the participants find the least useful for their 
teaching context?  
 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

.............................................................................................................................................................................................   

 

c.  What suggestions  would you give to the organizers for improving this DysTEFL2 

teacher development event?  

............................................................................................................................. ................................................. 

      .......................................................................................................................................................................... 

      ............................................................................................................................. ............................................. 

      ............................................................................................................................. ............................................. 

 

THANK YOU FOR COMPLETING THE FEEDBACK QUESTIONNAIRE! 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix 3. DysTEFL2 – Single unit – self-study feedback questionnaire 
 

DysTEFL2 – Single unit - self-study feedback questionnaire – online course 

 

 

Dear Participant, 

 

Your feedback on the DysTEFL2 teacher development course is very valuable to us. 

Please, complete this questionnaire which asks you questions about the content of the 

unit you have just worked on. 

The feedback questionnaire is anonymous and the information provided in the feedback 

form will be used exclusively for the purposes of the DysTEFL2 project.   

Thank you.    

 

 

 

 

PARTICIPANT’S FEEDBACK QUESTIONNAIRE 

 

 

1. Please complete the following statements: 
 

a. I am… 

- training to be a teacher  □ 

- an EFL teacher  □ 

      b.   I am…  

             - male □ 

           - female  □ 

c. My age is  ……  

- 25 years and below □ 



- 26 - 34 years □ 

- 35 – 45 years □ 

- 46 and above □ 

             

d. My highest level of education completed is … 

- Secondary School □ 

- Bachelor’s Degree □ 

- Master’s Degree □ 

- PhD □ 

- Other ……… (please specify) 

e. I teach in … (please give the name of the country) 

f. I teach at... (more than one answer is possible) 

- primary school  □ 

- lower-secondary school  □ 

- upper-secondary school □ 

- college, university □ 

- language school □ 

- other …..  

g.  I have been teaching for.... 

     - less than 2 years □ 

     - 3-5 years  □ 

     - 6-10 years □ 

     - more than 10 years  □ 

 

 



 

 

2. On a scale 1 – 5, please indicate how strongly you agree or disagree with the 
following statements which refer to the DysTEFL2 unit you worked on: 

 

 

 
Strongly 

agree 
Agree 

Neither 

agree 

nor 

disagree 

Disagree 
Strongly 

disagree 

 5 4 3 2 1 

1. The content of the unit met my 
expectations. 

 
     

2. The content of the unit was 
relevant to my teaching context. 

 
     

3. The tasks completed in this unit 
encouraged me to reflect on 
dyslexia and language learning.  

     

4. Model answers were 
comprehensive.  

     

5. Online materials were easy to 
access. 

     

6. It was easy to navigate through the 
unit. 

     

7. The unit quiz was challenging.        

8. The unit quiz allowed me to verify 
what I learned in this unit. 

     

9. There was a good balance between 
theoretical and practical tasks.  

     



10. I learnt things that were new to 
me.  

     

11. I can use what I learnt in this unit 
with my learners with dyslexia. 

     

 

 

3. Please answer the following questions: 
 

a. Which task in this unit did you find most useful for your teaching context? 
Why? 

 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

 

b. Which task in this unit did you find least useful for your teaching context? 
Why? 

 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

.............................................................................................................................................................................................     

 

c. I decided to take part in this online self-study DysTEFL2 teacher 

development course because  

………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………… 

 



d. I learnt about the DysTEFL2 teacher development course from 

 

………………………………………………………………………………………………………………………………

…………………..……………………………………………………………………………………………………………  

 

e. Additional comments 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

.............................................................................................................................................................................................     

 

THANK YOU FOR COMPLETING THE FEEDBACK QUESTIONNAIRE! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 4. DysTEFL2 – Whole course self-study feedback questionnaire 

 

 

DysTEFL2 – Whole course self-study feedback questionnaire –online course 

 

 

Dear Participant, 

 

Your feedback on the DysTEFL2 teacher development course is very valuable to us. 

Please, complete this questionnaire which asks you questions about the content of the 

course you have just worked on. 

The feedback questionnaire is anonymous and the information provided in the feedback 

form will be used exclusively for the purposes of the DysTEFL2 project.   

Thank you.    

 

 

 

PARTICIPANT’S FEEDBACK QUESTIONNAIRE 

 

 

1.Please complete the following statements: 

 

a. I am …. 

-  training to be a teacher □ 

-  an EFL teacher □ 

b. I am … 

- male □ 

- female □ 

c. My age is …. 

- 25 years and below □ 



- 26 - 34 years □ 

- 35 – 45 years □ 

- 46 and above □ 

      

d. My highest level of education completed is … 

- Secondary School □ 

- Bachelor’s Degree □ 

- Master’s Degree □ 

- PhD □ 

- Other ……… (please specify) 

e. I teach in … (please give the name of the country) 

f. I teach at... (more than one answer is possible) 

- primary school  □ 

- lower-secondary school  □ 

- upper-secondary school □ 

- college, university □ 

- language school □ 

- other …..  

g.  I have been teaching for.... 

      - I have no teaching experience 

     - less than 2 years □ 

     - 3-5 years  □ 

     - 6-10 years □ 

     - more than 10 years  □ 

 



 

 

 

1. On a scale 1 – 5, please indicate how strongly you agree or disagree with the 
following statements which refer to the DysTEFL2 unit you worked on: 

 

 

 
Strongly 

agree 
Agree 

Neither 

agree 

nor 

disagree 

Disagree 
Strongly 

disagree 

 5 4 3 2 1 

1. The content of the course met my 
expectations. 

 
     

2. The content of the course was 
relevant to my teaching context. 

 
     

3. I found the course units 
interesting. 

     

4. The units completed in this course 
encouraged me to reflect on 
dyslexia and language learning.  

     

5. There was a good choice of tasks 
across course units.  

     

6. Model answers in the course units 
were comprehensive.  

     

7. Online materials were easy to 
access. 

     

8. It was easy to navigate through 
the course units. 

     



9. The whole course test was 
challenging.   

     

10.  Unit quizzes were relevant.      

11. The whole course test allowed me 
to verify what I learned in this 
course. 

     

12. There was a good balance 
between theoretical and practical 
tasks in the course units.  

     

13. I learnt things that were new to 
me.  

     

14. I can use what I learnt in this 
course with my learners with 
dyslexia. 

     

 

 

3.  Please answer the following questions: 

 

a. Which unit/units in this DysTEFL2  course did you find most useful for 
your teaching context? Why? 

 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

 

b. Which unit/units in this DysTEFL2 course did you find least useful for 
your teaching context? Why? 

 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 



.............................................................................................................................................................................................     

 

c. I decided to take part in this online self-study DysTEFL2 teacher 

development course because  

………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………… 

 

d. I learnt about the DysTEFL2 teacher development course from 

 

………………………………………………………………………………………………………………………………

…………………..……………………………………………………………………………………………………………  

 

e. Additional comments 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

............................................................................................................................................................................................. 

.............................................................................................................................................................................................     

 

THANK YOU FOR COMPLETING THE FEEDBACK QUESTIONNAIRE! 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 


